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WORK EXPERIENCE - 2021
Why is it important for you?

uMore likely to be successful in your job hunt if you have done some 
good work experience.

uHavenõt got a clue what career you want to do? Work experience is 
a perfect way to sample all the career options out there.

uThe best way to get a real sense of your chosen industry. Youõll get 
to speak to employees and ask them questions.

u Shows passion and interest and it introduces you to the world of 
work.

uItõll help you identify your own skills.

u You might get yourself a job, or build up contacts for a future job.

u It gives you something to put on your CV!



uWork Experience Dates & Information:
uThursday 8 th July to Wednesday 21 st July

uYour WEXP pack will contain a Yellow parent / 
carer consent form to be returned to Mrs 
Edgill ASAP. 

uA current list of Work Experience Employers who 
will take work experience 2021 is on the school 
website ï

uhttp://www.reephamhigh.com/parents-carers/work-
experience/

http://www.reephamhigh.com/parents-carers/work-experience/
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How to get work experience ðwhere to start
uThink about what kind of work experience you actually want 

to get! Come up with a list to explore and look at the local 

companies in those areas.

uLook for a variety of small and large companies, as different 

sized companies will offer very different experiences.

uStart looking for work experience NOW. More and more 

people are applying to do work experience and therefore 

some companies may already be full.

uExpect to send out a few applications, and be prepared that 

you may not always get a response. We will provide you with 

a letter template (for emails) and conversation wording for 

telephone calls.



How to find WEXP and apply

uOne of the best ways of getting work experience is through who 
you know. 

uThink about all the people you know, i.e. family friends, 
neighbours, aunts, uncles and acquaintances, and see if 
anyone knows anyone working in the industry you want to work 
in.

uAsk them to help you find work experience. Even if their own 
company might not offer work experience; they might be able 
to put you in contact with someone else.

uThink about transport? How you are going to get there. 
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How to find WEXP and apply
u Then, have a look on the websites of the companies that you would like to work 

for. 

u¸ƻǳΩƭƭ ƴŜŜŘ ǘƻ ǎŜƴŘ ǘƘŜƳ ŀ ƭŜǘǘŜǊ ƻǊ ŜƳŀƛƭ ŀǎƪƛƴƎ ƛŦ ȅƻǳ Ŏŀƴ Řƻ ǿƻǊƪ ŜȄǇŜǊƛŜƴŎŜΦ 
You should tell them why you want to do work experience with their company.

u Try and find out the name of the person you need to contact, so you can 
personally address your work experience application, it will have more chance of 
being read.

u¸ƻǳ ǎƘƻǳƭŘ ŀƭǎƻ Ŧƻƭƭƻǿ ǳǇ ǿƛǘƘ ŀ ǇƘƻƴŜ Ŏŀƭƭ ƛŦ ǘƘŜȅ ŘƻƴΩǘ ǊŜǎǇƻƴŘ ŀŦǘŜǊ ŀ ǿŜŜƪΦ

uDeadline for sourcing placements is 15th March 2021.



It can be really nerve-wracking contacting employers to ask them for work 

experience. But it doesnõt have to be that way!

We will help you to be prepared when contacting employers by phone and by email.

An email / letter template and helpful wording for telephone conversations will be in 

your WEXP pack (and sent on email).

Work Experience:

Contacting Employers



A few things to rememberê

- Be polite

- If youõre calling, speak clearly and not too quickly, so the employer can understand 

you

- If youõre sending an email, proof-read it to spot any mistakes before you hit send

- Try to say/write everything with confidence, even if you donõt feel it!

Also, itõs a great idea to remember to thank your employer after your work experience 

placement, and the rules above apply then too.
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